


Maintenance
Repair or replacement of worn or broken furniture and equipment.

Property Insurance

Supplies
Office Supplies: materials needed such as copy paper, toner, pens, folders, etc.

Education/Recreational: consumable materials to be used with families (ex: curriculum activities such
as books and toys)

Inventory: materials such as laptops, printers, cell phones, etc.

Operating Costs
Printing and photographic

Postage and mail

Utilities

Rent of land and buildings

Rent of equipment

Telecommunications including cell phone use for work purposes only
Subscriptions and dues

Employee Training- professional development, scholarships, etc.

Advertising - radio spots, newspaper articles, flyers, brochures, etc.

8. Other Costs
Administrative Overhead — consult your grant guidelines, administrative overhead is often capped at 10%.
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